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Set Up Automatic Payments 

 

Step 1: Access the “Credit Card Enrollment” page 
 

 

 

 

 

 

 

On the top navigation bar, click “Payments” and select “Credit Card Enrollment.” 

 

 

 

 

 

 

 
 

 

 

 

 

If you are not enrolled in Autopay, click the “Enroll in Autopay” button. 
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PLEASE NOTE: If you are currently enrolled in bank draft autopay, you will NOT be eligible to enroll 
in the credit card payment until you cancel your AutoPay method.  

 

 
Grandfathered AutoPay customers who are enrolled in bank draft autopay with an "Authorization 
Agreement for AutoPay" will continue to have the Bank Draft AutoPay system. Bank Draft AutoPay 
customers will not have access to enter the new automatic payment system through the portal. Bank 
Draft AutoPay customers will need to cancel their current payment method before switching to the new 
system. You can fill out a form to request to cancel your current payment method or call the Finance 
Department. 

 
 

Step 2: Select AutoPay Payment Method – Card or eCheck 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

  

 

 

https://www.geneva.il.us/FormCenter/Finance-15/Cancel-Grandfathered-AutoPay-Account-111
https://www.geneva.il.us/FormCenter/Finance-15/Cancel-Grandfathered-AutoPay-Account-111
https://www.geneva.il.us/FormCenter/Finance-15/Cancel-Grandfathered-AutoPay-Account-111
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Enter AutoPay - Credit Card Payment Information 
 

Enter your card payment details. Be sure you use the address the credit card bill is mailed/addressed to. 

Enter an email for confirmation receipt. 
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Enter AutoPay – eCheck Payment Information 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your eCheck payment details. Enter an email for a confirmation receipt. 
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Step 3: Confirm AutoPay Enrollment 

 

 

 

 

 

 

 

 

 

 

The screen indicates that you are fully enrolled in reoccurring card/eCheck payment. 

 

 

 

 

 

 

You will be able to cancel autopay by clicking “Cancel Autopay” on the “Credit Card Enrollment” page. 

 

 

 

 
 

 


